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HOJIOKEHHUE
0 JOJZKHOCTHOMH HHCTPYKUHH paboTtaukos MBIOY «/lerckunii cag Ne 54 »

1. O6mue nonoxkenus
I.1. Hacrosuee [Tonoxkenue o J0MKHOCTHON HHCTPYKIIMHM pabOTHUKOB (1anee
[Tonoxenue) MBJIOY «Jlerckuii cag Ne54 KOMOMHHPOBAHHOI'O BHJIA C TATAPCKUM A3BIKOM
BOCIHTaHHA U 00yyeHms» (qainee - MBJIOY) paspaGorano B Lensx peryampoBaHus
B3aUMOOTHOILICHUH MesKy paboTHHKOM M paboTtojaTenem B Juie 3aseayiomero MbJIOY.
1.2. Hacrosiwee [TooxeHue onpeensier 0CHOBHBIE TpeOOBaHHS K CTPYKTYpe U
COACPHKAHUIO JOTKHOCTHOH MHCTpYKImK pabotaukoB MBJIOY, a takoke K npoueaype
Pa3pabOTKH JODKHOCTHBIX HHCTPYKIMIA, MOPSAKY MX TIPUHATUS, YTBEPIKICHHS, BHECCHNS
B HUX JIOTIOJTHEHUH U U3MEHCHHMIA.

2. IlousiTHE 0IAKHOCTHON HHCTPYKIHH

2.1. HomxHocTHas MHCTPYKIMA paboranka MBJ1OY (nanee - JloskHocTHAS
MHCTPYKILIHA) - OCHOBAHHBIH HA HOPMAX 3aKOHOAATENLCTBA OYHIHATBHBIT [paBoOBO
AOKYMCHT, periiaMCHTHPYIOLULMI OpPraHU3aLMOHHO-TIPABOBOE MOJIOKEHHE pabOTHHKA
MB/10V, ero 06sA3aHHOCTH, TIPaBa, OTBETCTBEHHOCTh, 06ECMEUMBAIOIH YCJAOBHS VIS €ro
OOBEKTHBHOM PaGOTEI NIPH OCYIECTBICHHH UM TPY/I0BOI ACATEILHOCTH COMTACHO
3aHUMACMOH JOJKHOCTH.

2.2. JIOMKHOCTHAS HHCTPYKUMS ABJIAETCA HOPMATHBHBIM JIOKATBHBIM aKTOM
MBJIOY, peryanpyiomum otHomenns B pamkax MBJ10Y, coJiepaKalliuM
o0uieobsA3aTeNbHbIE PABHIIA IIOBEICHHS /LIS BCEX MITH HEKOTOPBIX YYACTHHKOB
00pa3oBaTebHBIX OTHOUICHHIT, PACCYMTAHHBIM HA HEOTHOKPATHOE NpUMEHeHHe,
YTBEPKJICHHBIM MpHKa3oM 3aseayioiero MBJIOV.

2-3. JIo/KHOCTHAS MHCTPYKUMS COCTABISETCS 1O KAXKA0i HITATHOMN J0MKHOCTH
MBJIOY u o6sbaBasercs pabOTHHKY 1O POCTIMCH MPH 3aKTIOYEHUH TPYJ0BOI0 JI0roBopa,



a TaKKe NPy NepeMEIeHNH Ha JPYTYIO J0/DKHOCTD M IPU BPEMEHHOM HCIIOIHEHHH
0043aHHOCTEI 10 J0JHKHOCTH.

2.4. JlomKHOCTHAs MHCTPYKIMA pa3padaThiBaETCss MCXO/IA U3 3a1a4 W QYHKIMI,
BO3/I0KCHHBIX Ha KOHKPETHOro pabOTHHKA, B COOTBETCTBHM CO LITATHBIM PACIHCAHHEM,
Ilpasunamu BHyTpeHHEro TpyaoBoro pacrnopsjaka MBJIOY, cobmoaennem Koneturymn
Poccuiickoit ®eaepauun, Tpyaosoro kojekca Poccuiickoit denepann H HHBIX
HOPMATHUBHO-IIPABOBBIX AKTOB.

2.5. OcHoBo#t a1t pa3paboTKH JAOKHOCTHBIX HHCTPYKLMI SBIISIOTCS
«KBanupHKaMOHHbIE XapaKTePUCTHKH J0/DKHOCTel paboTHUKOB 00pazoBanus» Exunoro
KBATH(YHUKALMOHHOTO CIIPABOYHHMKA JODKHOCTEH pyKOBOAMTEEH, CTICLHATHCTOB 1
Cay)aumx no npodeccHsam pabouux, KOTOpeIe YTBEPKACHb! (efepaibHbIM OpraHoM
HCTIOJIHUTENILHOM BJIACTH, U NPOMECCHOHAIBHbIH CTAHAAPT, YTBEPXKACHHBIN MPHUKA30M,
Munsapascoupassutis PO Ne7611 ot 26.08.2010 r.; denepansHoro 3akona Ne273-®3 or
29.12.2012 r. «O6 obpaszopanuu B Poceuiickoii ®enepauuny» B peaaxiuu ot 28.08.2020 .,
¢ yuerom ®I'OC HOO 1 00O, ytBepkaeHHbIX cooTBeTcTBeHHO [Tprikazamu MunoOpHayku
Poccun Ne373 or 06.10.2009r. 1 Ne1897 or 17.12.2010 r.. B peaakuuu ot 31.12.2015 ., ¢
yueroM ®I'OC nomkonbHOro 06pasoBanus, yreepkaeHHoro [Ipukazom MunoGpHayku
Poccuu Nel155 ot 17.10.2013 r., Tpynosoro Kozgekca PO Munucrepcersa Tpyaa 1
couuanbHo 3amuTel PO ot 18.10.2013r. Ne544 «O0 yrBep:xaeHnn npodheccHoHaIbHOro
cranaapta «llenaror (nejarornyeckas aesTeNbHOCTS B cepe JOMKOIBHOI0, HAYAILHOTO
0011ero, OCHOBHOTO 0011€ro, cpeaHero 06uero 00pasoBanus) (BOCIUTATENb, YUHTED),

3. TpebGosanus, npeabsiBisieMbie K CTPYKTYPE H COAEP/KAHHIO
JAOIZKHOCTHOH HHCTPYKUHH.

3.1.  JIo;KHOCTHAs MHCTPYKLMS COCTOMT U3 CICAYIOLIMX Pa3/ieoB:
- Obume nonoxeHus
- JoikHOCTHBIE 00S3aHHOCTH.
- [Ipasa.
- OTBETCTBEHHOCTD.
- BsaumooTHowmenus. CBA3H 10 10JKHOCTH.
3.2. B paszgene «O6mue noJoxeHns»:
- YCTaHaBIMBAETCA cepa AeATeNBHOCTH JAHHOTO CIICLHANHCTA;
- YCTaHaBIMBACTCA IOPAJAOK €ro Ha3HAYeHHs W OCBOOOXKIEHMs OT 3aHHMAacMOi
J0JDKHOCTH;
- YCTaQHAB/IMBAETCS 3aMEILIEHHUE 110 JOMKHOCTH BO BPEMs OTCYTCTBHA;
- onpezesoTes KBajluduKauuonnpie TpeGoBanus (TpeGoBanHus, NpeabABIAEMBIE K
00pa3soBaHMIO M CTaXKy PaboThl), MOAYMHEHHOCTH CHELMAIMCTA M JIOMKHOCTHBIE JTHIA,
KOTOPLIMH OH PYKOBO/IMT;
- [EPEUHCIAIOTCA MPABOBbIC AKTHI H HOPMATHBHBIC JOKYMEHTBI, KOTOPBIMH JIOJKEH
PYKOBOJCTBOBATHCS CIIELMAINCT B CBOEH JIeSATEIBLHOCTH,

B pasgen wmoryr ObiTh BKIIOYEHBI JpyrHe TpeGOBAHMA M IIONOKEHHA,
KOHKPETH3HPYIOIIME M YTOUHSAIOLIME CTATYC JIOJUKHOCTHOTO JIHLA@ M YCIOBHA €ro
NCATENBHOCTH.

3.3. Pazzen «Jlo/kHOCTHBIE 00A3aHHOCTHY COEPHKUT NEPEYeHb OCHOBHBIX byHKImi
AOTAKHOCTHOTO JIHIA, @ TAKXKE YKa3hIBAIOTCA 00A3aHHOCTH 0KHOCTHOTO JIHIIA,
BO3/1aracMbl€ Ha HEro, yKasblBaeTcs Gpopma ero yyacTus B ynpaBIeHYECKOM Mpolrecce



-

' {PYEOSOINT, YTBEPKIACT, obecne4ynBaeT, MoJAroTaBIHBaeT, paccMaTpUBacT, HCITOJIHACT,

SOSETPOAHDYET, COTacOBBIBACT, [IPE/ICTABIISET, KYPUPYET H T.1.)

- 3.4 Paazea «llpasay cOAEPKHT NepedeHb NMpae, NPeIoCTaBIsEMBIX CIICHHATUCTY 1A

SMDOIECHNAR BO3IOKEHHBIX Ha Hero GyHKumii u o6s3aHHOCTEH.
35 B paaaene «OTBETCTBEHHOCTS» YCTAHABIMBAIOTCA BH/IbI OTBETCTBEHHOCTH 32

BECBOCEPEMEHHOS H HEKAUYECTBEHHOE BBINOTHEHHE CIICLMATMCTOM JOJIKHOCTHBIX
OOEsaEROCTeH B HEHCIIOIB30BaHHE MPEJIOCTABICHHBIX €MY Mpas.
3.6 Paszen «BsaumootHomeHHA. CBA3M 10 AOIKHOCTHY) COAEPKUT NEPeUCHb
JOTEBOCTHEIX JIHIL C KOTOPBIMH CIIELMAIUCT BCTYIAET B Ci1yKeOHbIE B3aMMOOTHOIICHUS U
ofecnesnBacTes HHQOpMaLMel, YKa3bIBaIOTCS CPOKHM MONYYCHHSA U MPEI0CTABICHHS
HEOOPMALH, ONPEIEIACTCS MOPSAOK MOANMMUCAHHS, COTTTACOBAHUA U YTBEPKIACHHS
BOEYMCHTOB.
2.7 OGs3areabHBIMH peKBU3MTaMH J{OJDKHOCTHOM MHCTPYKIUMU ABIISIIOTCH:

- 1ojaHoe Haumenosanne MbBJ10V;

- 3aro/1I0BOK K TEKCTY;

- BH3BI COIVIACOBAHUS;

- NOAMKCH, FpUG YTBEPIKIACHHUS.

4. llopsaok pa3paboTkH, COrIacOBaHHs, YTBEPAKIACHHUS H BBEACHHS
B JIeFiCTBHE 10/IKHOCTHOH HHCTPYKLUMH.

4.1, JomkHOCTHAA HHCTPYKLMA pazpabarsiBaercs 3aseayiouteii MBJIOY nn6o nuuom,
ymoasomoueHHBIM 3aBenyouieit MBJIOY. B ciyyae ecin i
JAomKHOCTHAA HHCTPYKUHMA pa3pabaThiBacTCs JIMLOM, YHOTHOMOYEHHBIM 3aBeyloleii
MBJ0Y, 10 0OHa NOANKCHIBAETCA Pa3paboTUNKOM.
2.2, 1o;KHOCTHAA MHCTPYKLHSA 1ocsie pa3paboTku rnepeaaetcs B npodCOr3HbII KOMHTET
BEPBHYHOMN NPO(COIO3HOM OpraHu3aluu, NPeACTARIAIONINI HHTepeChl 0ObIIHHCTBA
pabotaukoB MBJIOY (nasee - npodcorosublii komuter). [Ipodcoro3Hblit KOMHTET B CPOK He
no3aHee ecaTi pabouux aHel co aHA noayyeHus J0/mKHOCTHON HHCTPYKIHH
ocyuwecTsaseT coraacoBanue JloikHocTHOM nHeTpyKimu. B ciayvae eciu npodcoro3Hblii
KOMMTET HE COIJIaceH ¢ TeKCTOM JIOJKHOCTHOH MHCTPYKIMH MO0 BHOCHUT MpeUIoKeH s N0
€I'0 COBEPUICHCTBOBAHHIO, TO 3aBeayrowieid MbJ/IOY nanpapasercs MOTUBHPOBAHHOE
suenne. 3asenyromas MBJIOY moxeT cornacuTbes ¢ HUM JiuG0 00s3aH, B TCYCHHE NATH
AHCH NOC/e NoJIy4eHUs MOTHBHPOBAHHOTO MHEHHUSI, POBECTH AOMOJHHTEILHBIE
KOHCYJIBTAUMH C POPCOIO3HBIM KOMHTETOM B LIEIAX JOCTHKEHUS B3aUMOTIPHEMIIEMOTO
PELICHHUA.

[Ipy HE JOCTHKEHMH COIVIaCHA BO3HMKIUHE pasHoriacus OoQopMIsIoTes
ApPOTOKONIOM, nocie vero 3apeayiomas MbJ/IOY umeer npaBo ytBepauTh J{0JKHOCTHYIO
HHCTPYKLHIO.

S. Yreepaaenne JoKHOCTHOH HHCTPYKIHH

5.1. 3aseayroumit MBJIOY yTBepxkaaer JI0MKHOCTHYIO MHCTPYKIMIO Iy TEM H3/1aHHs
COOTBETCTBYIOLIETO NMPHKa3a.

5.2. B npukase B 00513aTe/IbHOM [OPSAIKE YKa3bIBAIOTCS:
- Jjara BBejieHUsA JIO/DKHOCTHOM HHCTPYKUMH B ACHCTBHE;

- YKazaHue 00 O3HaKOMJIEHWH pabOTHHKOB ¢ JIOKHOCTHON MHCTPYKUMEH M CPOKH
11 3TOrO;




- GaMHIMM M JIO/DKHOCTH JIMI, OTBETCTBEHHBIX 3a codmonenue J{oMKHOCTHOI
HHCTPYKIIHH;

- HHBIE YCIIOBHMSL.
5.3. YrBepikaenusie JIOKHOCTHEIE HHCTPYKUHMH NOUIEXKAT 00s3aTe/IbHON PErucTpaluy B
COOTBETCTBUM € TpeOOBaHUAMY AeonpoussoacTea B MBJIOY ¢ MPHCBOCHHEM UM
NOPSAJAKOBOIoO HOMepa.

6.03nakomiienne paGoTHHKOB ¢ J0MKHOCTHOI HHCTPYKUHEH

6.1. HeoTbemaeMoii yacTpio 10MKHOCTHOI HHCTPYKIHMH ABAACTCA JIUCT O3HAKOMIICHHS,
KOTOPBIH BEJIETCA B OPraHH3aLMH M CYIKHT JA0KA3aTENbCTBOM TOro, 4yTo paboTHHK
O3HAKOMHUJICH C JJOJDKHOCTHON MHCTPYKLIMEH

6.2.031akom1enme pabotHuka MBJIOY ¢ HomKHOCTHOI HHCTPYKIMeH B 0653aTeNBHOM
HOPA/IKE OCYIECTBAACTCA MPH MOCTYILUIEHHH Ha padory B MBJIOVY. O3nakomaenue
OCYHIECTBAACT 3aseayioumit MBJIOY. [Mocne o3nakoMieHus pabOTHHK MPOCTaBIgeT Ha
JO/mKHOCTHOM MHCTPYKIMK O3HAKOMHTEJIBHYIO BH3Y - ¢ HHCTPYKIHEH O3HAKOMIICH, AaTa, MO/NHCE,

6.3. O3uakomnenne paGotuuka MbJIOY ¢ HODKHOCTHOM MHCTPYKIMElT B 00s3aTeIbHOM
MOPA/IKE OCYIICCTBIACTCA NPH NepeBojie pabOTHUKA HA JAPYTYIO AOMKHOCTS MK
BPECMCHHOM repeBoae Ha Apyryro padoty. O3HAKOMIEHHE OCYILECTBIANCT 3aBEAYIOMINIT
MBJ10V. Iocne oznakomuenus paboTHuK npocTasiseT Ha J{OMKHOCTHOI HHCTPYKIIMH
OSHAKOMHTEIbHYIO BU3Y - € HHCTPYKLIMEI 03HAKOMIIEH, 1aTa, MOAMHCE.

6.4. TpeboaHus, ycTaHOBIEHHBIE B JOIKHOCTHOM HHCTPYKIMH, ACHCTBHTENBHEL ¢ TOrO
MOMEHTA, KOra pabOTHHK GBLI ¢ HEl 03HAKOMJICH.

6.5. B ciyuae ecin paGotuuk MBJIOY oTkassiBaetcs pacnucarsCsa B 03HaAKOMJICHHH WITH
nonydyenun JIo/KHOCTHON HHCTPYKIHMH, AaHHBIH 0TKA3 (ukcupyercs nyrem cocrarnenns
aKTa B IIpHCYTCTBHH HE3aMHTEPECOBAHHBIX CBUAETENEH. B akre Takke uxcupyercs paxr
O3HAKOMJICHUA paboTHHKA ¢ costepkanueM JIOMKHOCTHON MHCTPYKUMH B HHOM hopme
(Jlo/KHOCTHAS MHCTPYKLMS 3a4UTHIBACTCS BCayX 3aBenyromeit MBJIOY).

6.6. Jlnst TeKyme# paboThl ¢ MOMIMHHMKA A0KHOCTHOMN MHCTPYKIHU CHUMAKOT 3aBEPEHHYIO
KOITHIO, KOTOPYIO BbIIaIOT paboTHuky MBJIOY, paboTaiomemMy B 1aHHOM JOKHOCTH.

7 Buecenue usmenenwii HONAKHOCTHY IO HHCTPYKIHIO.
7.1. Buecenue usMenenwmii JOIKHOCTHYI0 MHCTPYKLHMIO OCYHICCTBIACTCS B CCAYIOLIMX
cyyasx:
7.2. B CBA3M C M3MEHEHHEM 00A3aTENBHLIX YC/I0BHH TPYI0BOT0 J0roBopa. Y kasanHas
Tpoueaypa NPOBOANTCS B COOTBETCTBHH ¢ TPEGOBAHMAMH Tpyaosoro kogexca Pd
(paboTHHK K0IKEH GBITH He No371Hee, YeM 3a 2 MecALa 10 NPeInoIaraeMoro H3MeHeH s
THCHMEHHO yBeoMAeH. Tlocne nomyyenns paGoTaukom cornamenms Ha NPOJI0IIKEHHE
TPYAOBBIX OTHOLICHUH, BHOCATCS M3MEHCHHUS B JomxHocTHyI0 HHCTPYKUHIO).
7.3. IpH M3MEHEHHH OPraHH3ALMOHHBIX YCI0BHH Tpya, 6e3 U3MEHEeHUs TPy A0BOi
Gynkumn paboTHuKa.
7.4. 3aBenyiommii MBJIOY wiu nuuo, YIOTHOMOYEHHOE UM, COCTABIISET JomxknoctHyio
MHCTPYKUHIO B HOBOH pelakunm, KOTOpasi COrjiacoBbIBACTCS 1 YTBEPIKIAAeTCa B
COOTBETCTBHH C TPEOOBAHMSIMH, YCTAHOBICHHBIMY pasjienamMu 4 v 5 HacTosLIEerO
[Tonoxenus. O3nakomienue paboTHuKa ¢ J[0/KHOCTHOMH HHCTPYKILMEH OCYIIECTBIACTCH B
COOTBETCTBHH € TPEOOBAHMAMM, YCTAHOBIEHHBIMH pasaenom 6 nacrosiuero [Tonoxkenus.




8. Xpanenne JJ017KHOCTHBIX HHCTPYKUMIA.

8.1.CornacoBaHHyI0 W YTBEPIKACHHYIO JO/KHOCTHYIO MHCTPYKUMIO HYMEPYIOT, LIHYpYIOT,
3aBEPAIOT MEYATBIO YUPEXKACHHA U XPaHAT B KaOMHET 3aBEYIOMIEro B COOTBETCTBHH C
YCTQHOBJICHHBIM TOPAAKOM. CpoOK XpaHeHus JOKHOCTHONH HMHCTPYKIUHH TMOCIE 3aMEHbI

HOBOM IOCTOSHHO,




